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Student Employment 

TA/RA Application Process 

Once you have been notified that you were selected as a TA or RA, please contact Sloan Student Funding at 

studentfunding.mitsloan@mit.edu as soon as possible to receive full instructions for completing all required 

onboarding materials. Only full-time students enrolled in an MIT degree granting program are eligible to be hired 

as TAs/RAs. 

You will be required to complete an online TA or RA aI:mlication for each individual appointment you work during 

your time at Sloan. Student Funding will supply you with the link to complete this application, as well as 

information regarding any other required paperwork (see below). 

After you submit your TA application, you will be added to the MIT Sloan TA site, which is a training and resource 

center for TAs. You will also automatically be listed as the TA for the course on the Canvas course site. 

All student appointments (TA/RA/fellowships) will be viewable in the MIT Atlas App (mobile and desktop). After 

Student Funding enters your TA/RA appointment into our system and after your faculty supervisor updates it via 

the app, you can view and take action on it within the app. You will also be able to download your letter of 

employment from it. 

Mandatory Hiring Paperwork: 1-9 and IPIA 

Special Note to First-Time TA's/RA's: Please complete both the Inventions and Proprietary Information Agreement 

(!PIA) and both steps of the I-9 form. Both forms are REQUIRED to be completed prior to your appointment 

start date. For most Masters students, if you have completed them once, you do not have to complete them 

again. 

The 1-9 provides proof that you are legally eligible to work in the US. All MIT employees are required to complete 

it within 3 days of the start of your appointment (which for most students is the first dav. of the semester,....2L.1, 

lLJ&, or 6/1, not the first dav. of the class v.ou are TAing for). To do so, you must provide specific documentation. 

Acceptable documents are mentioned in the I-9 instructions. Step 2 of the I-9 form must be completed by 

appointment in person at the I-9 office located in the Atlas Service Center in Building El 7. Please contact the I-9 

office with any questions. 

**Please note** if you complete your I-9 later than the first day of the term or after your official start date, 

your appointment will be prorated to the date you complete your 1-9. You will not be eligible for "back 

pay" since you are not legally eligible to work (or be asked to work) prior to completing the I-9. Therefore, if you 

are considering accepting any employment at MIT (TA/RA/hourly paid work), you may want to complete it at your 

convenience before accepting any paid position. 

The IPIA is an agreement that effectively transfers ownership of certain intellectual property to MIT (consistent 

with MIT Policy) and allows MIT to meet its legal obligations to the supporters of its research. Consistent with 

federal regulations (35 U.S.C. § 206 (the "Bayh-Dole Act"), 37 CFR 401), sponsored research obligations, 

and MIT Policy, everyone with an appointment or who participates in MIT-administered research (i.e., faculty, 

research staff, and students) must sign the !PIA. Faculty, staff (including visitors, research affiliates and fellows, 

and Media Lab), graduate students (including Media Lab), and undergraduates (including minors) may sign the 

!PIA via Atlas (MIT certificates required). 

TA Orientation & Training 

The MIT Sloan TA site is a training and resource center for Sloan TAs. First-time Sloan TAs are required to 

complete several trainings before the first day of classes. Experienced Sloan TAs are welcome to participate in any 

trainings that they would find helpful. 

Social Security Number 
If you are an international student who needs to apply for a Social Security Number (SSN) after your student 

employment has been processed, please reach out to Student Funding for a letter of student employment to be 

used in your SSN application. 

Direct Deposit 
You can set up direct deposit for salary payments made directly to a US based bank account via the Atlas website 

(not app): Atlas> About Me> Money Matters> Direct Deposit. 






